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Receipt of Gifts
Safeguarding and Welfare Requirements:    
	10) Information and Records

	

	

	



EYFS Key Themes and Commitments:     
	A Unique Child
	Positive Relationships
	Enabling Environments
	Learning and Development

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


                                         

                                                     
This policy was adopted at a meeting on: 

Review Date: June 2027

Signed: ................................................................... on behalf of the Management Committee

Print Name: .................................................................. Position: .....................................................

Signed: ................................................................... Pre-school Manager

                                                                                                                                                       
Receipt of Gifts
Rainbow Teddies staff will never expect or seek gifts from parents/carers. However, we acknowledge that at some points during the year parents/carers like to give gifts to the team or specifically to their child’s keyperson. These times are generally but not limited to Christmas, Easter and the end of the year.
If a parent/carer decides to give a gift of food to the team, ie box of chocolates or biscuits, the items will be placed in the staff area for sharing. If there are a number of items all received at the same time, the items will be collected and then divided fairly between the whole team.

If a gift is given to a specific member of staff, that member of staff can keep the item. However, if the item has a value above £20 (if monetary value unknown, we could make an educated guess at the value) this needs to be reported to the Manager within four weeks of receipt and logged in the Receipt of Gifts register which will be held in the Manager’s desk. 

Excepting end of year gifts and Christmas gifts, any item received during the academic year with an actual or estimated value of more than £30, will be referred to the management committee before accepting, as such a gift could be seen as bribery. If the Management Committee agree that the member of staff can accept the gift, this should be recorded in the Receipt of Gifts register with the date, amount, reason for accepting such a large gift during the academic year and who agreed that the gift could be accepted.
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