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        Rainbow Teddies Pre-school Policy Document 

Emergency Situation Policy
Safeguarding and Welfare Requirements:    
	1) Child Protection

	6) Health

	8) Safety and Suitability of Premises, Environment and Equipment

	


EYFS Key Themes and Commitments:     

	A Unique Child
	Positive Relationships
	Enabling Environments
	Learning and Development

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


This policy was adopted at a meeting on: ……………………………………………..
Review Date: ........ SEP 2026
Signed: ................................................................... on behalf of the Management Committee

Print Name: .......................................................... Position: .....................................................

Signed: ................................................................... Pre-school Manager

Policy Statement
Rainbow Teddies Pre-school is committed to ensuring the safety and well-being of all children, staff and visitors to the setting. In extreme circumstances it may be necessary to employ Emergency Procedures in order to protect the children and adults on the premises.  An example of an ‘extreme circumstance’ is of a potentially violent and/or threatening adult(s) roaming the school site or pre-school premises.
When such a risk has been established by a staff member, procedures will be as follows:
Walkie Talkie to be used immediately using the code word ‘PEANUT’ to alert the staff team. Session Leader (Emily/Nichola) to action the following:

At setting:

· All staff to begin ushering the children calmly into the ‘safe haven’ (cloakroom) closing outside doors if necessary and locking ‘safe haven’ doors if possible. This is the designated ‘safe haven’, as it is surrounded by three lockable doors and has a supply of readily available, running water and toilets and it is the location of emergency medication (Epi-pens/inhalers etc).
· If possible, and without putting self or others at risk session leader to collect the registers and mobile phone. If possible also gather the extra keys from the Terrace Room and the Garden Room, locking the Terrace Room exit door.
· If Manager present, laptop to be taken into ‘safe haven’ and Manager cupboards to be locked and key taken into ‘safe haven’.
· Once everyone is in the ‘safe haven’ (or sooner if appropriate) all three doors to be locked and door curtains to be pulled across. Key for all doors is hanging by Garden Room door.
· Instruct a member of staff to telephone emergency services and then the school office; to alert them to the threat/danger – phone numbers on mobile and on display in cloakroom.
· A senior member of staff will perform a roll-call using registers if they have been gathered or a head count to make sure everyone is accounted for.
· All will remain low on the ground in the cloakroom area away from the doors as much as possible, until instructed by emergency services that it is safe to leave.
· Should a parent/carer telephone whilst in ‘emergency’ a senior staff member will inform them of the situation - dependent on the severity of the situation they may be asked NOT to attempt to collect their child; if it could put themselves or anyone else at further risk to do so.
An emergency hamper will be left in the cloakroom area and will contain: basic first aid kit/dry biscuits/story books/paper/crayons/blankets/torch. Water is available as the cloakroom sits between the toilets.
In KS2 School Hall:

· If deemed safe to do so, children to be brought back to setting and above procedures followed.

· If not possible, code word to be used on walkie talkie to inform any staff remaining at the setting who will then follow above procedures for the setting, ensuring a walkie talkie is taken with them. They will remain there until told safe to leave.
· Session Leader/Manager to use initiative to remove children from the situation where possible, using disabled toilet or either of the two remaining Fire Escapes to get children/staff/visitors to safety. Mobile phone and register to be taken. Session Leader/Manager to allocate a member of staff to phone emergency services and school to advise of the situation (phone number on back of mobile phone). If possible staff at the setting to be kept advised and updated. 

· Staff/children/visitors to remain in area of safety until told safe to leave.

Away from Manorbrook School premises:
· Before leaving the premises, a risk assessment will be completed (written or non written) explaining what will need to happen if such a situation should occur. This risk assessment to be shared with all adults who will be present during the activity and procedure will be totally dependent on the type of activity being undertaken.
· Ensure register of all children/adults present is taken  together with a form of communication ie mobile phone or walkie talkie is taken. If personal mobile phone is taken, Acceptable Use of Technology Policy to be adhered to at all times.
· Session Leader/Manager who is present with the group to allocate a member of staff to contact Emergency Services and pre-school setting.

· Setting to be kept updated.

Emergency Situation will be practiced at least once every ‘big’ term. 
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