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        Rainbow Teddies Pre-school Policy Document 

Attendance Policy
Safeguarding & Welfare Requirements:    
	1) Child Protection (Safeguarding/Responding appropriately to suspicions of abuse/liaise with other bodies/support families)

	10) Information and Records

	

	


EYFS Key Themes and Commitments:     

	A Unique Child
	Positive Relationships
	Enabling Environments
	Learning and Development

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


This policy was adopted at a meeting on: …………………………………………………
Review Date: ........ JUL 2026
Signed: ................................................................... on behalf of the Management Committee

Print Name: .................................................................. Position: .....................................................

Signed: ................................................................... Pre-school Manager

Attendance Policy
Although it is not a legal requirement to attend pre-school, we find that consistent and punctual attendance can greatly enhance your child’s ability to become school ready. We also have a legal duty with regard to Safeguarding to monitor the attendance/absences of all children in our care.
We kindly request that your child arrives on time for registration, which is 9am for our Rising School group and 12.30pm for our Teddy Tot group. It can be very disruptive for the group and upsetting for the child if they arrive once the session has begun. Obviously, we realise this may be unavoidable on occasions. We would also request that children are collected on time as again this can be very disruptive for the session and difficult for staff allocation but also quite distressing for the child if they are ready to go home and the parent/carer is late collecting them.
We understand that there may be times that your child is unable to attend pre-school for holidays, sickness etc, and we set out below the procedures to follow at these times:
· If you are planning a holiday during term time, please let us know in advance so we can record this on our register. We have absence forms which can be completed or you can email in to the setting.

· If your child is sick or cannot attend for any reason, please call/email the pre-school within the first hour of that day.

· If we have not been notified within the hour we will call to establish why your child is absent so we can record this on our register.

· If we cannot make contact with a parent/carer we may use the contact details and the emergency contacts you have given to us to try to establish why your child is absent.
· If we are concerned about the welfare of a child, we reserve the right to contact South Gloucestershire Access and Response Team who may in turn seek guidance from a Social Worker or Support Worker .

· Fees remain payable during periods of absence, unless alternative arrangements have been agreed.

· We must notify South Gloucestershire Council where children in receipt of 2-year-old funding are absent for more than 2 weeks
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